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Perimamenr
BeJAeHHS JJIEKTPOHHOIO KYPHAJIA B MYHUIUIIAJIbHOM OIOIKETHOM
o0meo0OpasoBaTeibHOM yupe:xxaenun «Cpeansisg 001eo0pasoBare/ibHasA
mkoJa Ne 71 umenu B.A. Menepa» (MBOY «lllkosa Ne 71»)

1. O01me mMoN0KEHUS

1.1. Hacrosmmii IOKyMEHT ONpEIeseT YCIOBUS W IpaBHUa BEICHUS
AJIIEKTPOHHOTO JKypHana (mamee — OX) B MyHUUIMIAIBHOM OOJIKETHOM
obmeoOpa3zoBareinbHOM yupexaeHun «CpenHss o0mieoOpazoBaTeibHas IIKOJIA
Ne71 umenu B.A. Menepa» (manee — Illkona), koHTpons 3a BeneHuem K,
IpoLeaypbl OOECieUeHusl TOCTOBEPHOCTH BBOAUMBIX B D)K NMaHHBIX, HAJIEKHOCTH
UX XpaHeHHs M KOHTpojss 3a coorBerctBUeM K TpeboBaHUAM K
JIOKyMEHTOOOOpOTY, BKJIIOYAsl CO3/JaHHE PE3EPBHBIX KON, TBEPIbIX KOMHUHA (Ha
OyMa)KHOM HOCHTENE) U JIp.

1.2. B cooTBeTCTBMH C AEHMCTBYIOIIMM 3aKoHOomarenbcTBoM [llkona Bopase
CaMOCTOATENBLHO BBIOMpATh (POPMBI yueTa BBIIIOJHEHHUS Y4€OHON IPOrpaAMMBI.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHE PE3YJIBTATOB yUeTa ACHCTBYIOIIUM
HOPMaM M, B YaCTHOCTH, HACTOAILIEMY PErJaMEHTy M JIOKaJIbHBIM aKTaM, HECET
nupekrop LIkomnsr.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBHE JIAHHBIX ydeTa (hakTaMm peau3aiu
yueOHOro rnpotiecca JexuT Ha qupekTope [konbr.

1.5. Ilpm BemeHumm ydera HEOOXOAUMO OOECHEUYHTh COOJIIOICHUE
3aKOHOJATEIbCTBA O IEPCOHAIBHBIX TAHHBIX.

2. O0mue npaBuJia BeACHU y4era

2.1. BHecenue uHpopManuu O 3aHATUU U 00 OTCYTCTBYIOILMX JOJIKHBI
MPOU3BOAUTHCS MO (PAKTY B JIeHb NMpoBeAeHUs. Eciii 3aHsTHE NPOBOANIOCH BMECTO
OCHOBHOT'O TpernojaBareis, (akT 3aMeHbl JODKEH OTpaXkaTbCsi B MOMEHT
BHECEHUS YYETHOM 3aINCH.

2.2. BHeceHue B XypHai1 WH(pOpMamuM O JOMAITHEM 3aJaHUH JOJDKHO
IPOU3BOJMTHCS B JCHb NPOBEICHUS 3aHATUSA. 3aJaHu€ JOJDKHO BHOCHTHCS B
KypHaJl HE NO3JHee 4eM uepe3 1 yac mocie OKOHYAHMS BCEX 3aHATUN JAaHHBIX
00yJaroIMXcsl.

2.3. Pexomenayercs 3apaHee pa3MeliaTh 3a1aHusl, YTOOBI y ydamuxcs Obuia
BO3MOKHOCTh 320JIarOBPEMEHHO IJIAHUPOBATH CBOE BPEMSI.

2.4. Pe3ynbTarbl OLICHUBAHUS BBIINOJHEHHBIX OOydYalOIIUMUCA padoT
JOJDKHBI BBICTABIIATECS HE NO3AHEE | Hemenu co JAHSA HMX INPOBEICHUA B
COOTBETCTBHUHM € MPUHATHIMU B I1Ikone nmpaBmiiaMu OLIEHKH padoT.

2.5. ApxXuBHOE XpaHECHHME YYETHBIX JaHHBIX JOJDKHO IPEAyCMaTpUBATh
KOHTPOJIb 3a HUX LEJIOCTHOCTBIO M JIOCTOBEPHOCTBIO Ha NPOTSIKEHUU BCETO



HEOOXOJIMMOTO CpOKa, HAaNpuMep, C TOMOIMIbI0 d3JIEKTPOHHOW  TOJIHUCH.
DONEeKTpOHHOE  XPAaHEHHME  apXMBHBIX  JAHHBIX  JOJDKHO  OCYILECTBIATHCS
MUHUMAJIBHO Ha JIByX HOCHUTEIISX U XPAHUTHCS B PA3HBIX MOMEILICHUSX.

3. Ycii0BHsI COBMEIIEHHOT0 XPAaHEHHUs JAHHBIX B 3JIEKTPOHHOM BH/I€e
U HA OYMAaKHBIX HOCHTEJISIX

3.1. B cnyuae HeoOxomumocTu wucnoiab3oBanus Jlanaeix DX  wu3
AJIEKTPOHHON (POPMBI B KAYECTBE TIEYATHOTO JOKyMEHTa HH(POPMAIIUS BBHIBOIUTCS
Ha TMeYaTh U 3aBEpSIETCS B YCTAHOBICHHOM TOpsiAKE. ApPXHMBHOE XpaHEHUE
YYETHBIX JaHHBIX Ha OyMaXHBIX HOCHUTENSIX JIOJDKHO OCYIIECTBISTHCS B
COOTBETCTBHHU c JNENCTBYIOIIUM AJIMUHUCTPATUBHBIM pErIaMEHTOM
PocoOpHanzopa, yrBepxkaeHHbIM MpukazoM Munoopuayku Poccuum ot 21 sHBaps
2009 r. N 9.

3.2. CBonHasg BEAOMOCTh UTOTOBOM YCHEIIHOCTU Kjacca 3a Y4eOHBIH rojl
BBIBOJIUTCSI M3 CUCTEMbl yde€Ta B TOM BHJAE, KOTOpPbIA NPEAyCMOTPEH
JEUCTBYIONUMHU TPeOOBAaHUAMH apXUBHOUW ciy>kObl. Eciu nanHbie 1mo yuyeOHOMY
roJy XpaHsATCs B 3JIEKTPOHHOM BHJI€, CBOJHASI BEAOMOCTh MOXKET OBITh NIEpeiaHa B
apXvB Cpa3y IO 3aBEpLICHUWU BEIACHUS Y4YeTa B COOTBETCTBYIOLIEM KIJIACCHOM
XKypHae.

3.3. Ilpu BeneHuu yyera B HJIEKTPOHHOM BHJE HEOOXOIWMOCTH BBIBOJA
JJAHHBIX Ha Te4YaTh JJIsl MCIOJIh30BaHUS B KAdyeCTBE JIOKYMEHTa OIpeAeisieTcCs
COOTBETCTBHEM Hcmonb3yemoit nHpopmarmontoi cuctemsl I'OCT P CO 15489-
1-2007 "Cuctema cramapToB 10 HHbOpMAMH, OUOIHMOTEYHOMY U
U3JIaTeILCKOMY JIey. YTpaBiieHue qokymeHtamu. Oomue TpeboBanus".
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